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Admissions Procedure Flowchart 

 

Applicant expresses interest in 
MIHE course 

Submits application form and 
required documents as per 

admission requirements 
Reviews and assesses application form 

and documents against admission 
requirements and contacts applicant for 
further information and clarification as 

required 

                              Applicant Student Administra�on Senior staff (e.g. Dean) Step 
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Is the 
application 
complete? 

Are all entry 
requirements met? 

No 

Yes 

Yes 

Applicant may appeal decision (see 
Student complaints and appeals 

policy and procedure) 

End of this Policy/Procedure 

No 

Provide reasons 
for rejection or 

refusal 

Enrol student and issue LOO and student 
agreement 

Reviews and assesses special 
consideration if required 

Approve 
admission? No 

Yes 

Signs and returns LOO and student 
agreement (and pays applicable 

fees as required) 

Admission and enrolment 
complete 

Send CCE to domestic student or CoE to 
international student and prepare orientation 

pack. (Note: for international students The CoE is 
used by the student to apply for their visa. Once 
the student has provided proof that their student 
visa has been approved, admission is complete. 
If the student visa is rejected, the CoE must be 

cancelled in PRISMS.) 

Issue receipt for receipt of fees paid (if 
required) and letter confirming admission 


